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1. O0wmue noJsosxkeHns

Hacrosimmit  KopriopatuBHON komexe 5T 1 noseneHus (manee — Kopgeke)
B ['KIT na ITXB «I"opoackas MHOromnpoguabHas GonpHua No 2» akuMmara ropojga AcraHa
(manee — Ipeanpusitue) paspaGotan B ¢ THIOBEIM MOJIOXKEHHEM 00 aHTUKOPPYITIIMOHHEIX
KOMIUTaeHe-cimy)k06ax B cyObexrax KBA3UTOCY TIapCTBEHHOT0  CEKTOPA, yTBEPIKACHHLIM
npukazoM Ilpencemarens Arenrcrsa PecyGnuku Kasaxcran mo MIPOTHBOAEHCTBHIO
KOppynuun (AHTHKOPPYIILMOHHOM cmyx0s1) ot 31 mapra 2023 roma No 112, a taxxe B
[CJIAX TIOBBIICHUSA OTBETCTBEHHOCTH U MUHUMH3AIAH CITy4aeB HEHA/IICXKAINEr0 MOBEIECHMUS
paboruukos [Mpexnpusius.

KopmoparuBaoe nosemenue — 370 BHYTPEHHCE W BHEIHEE MOBENCHHE, KOTOpPOEe
OXBATBIBACT ~pPA3HOOOpasHble JeHCTBHS, CBA3AHHEE C YOPaBIEHUEM U pa3sBUTUEM
AesitesibHocTH  [pennpusarus. CnemoBanue STHYECKUM HOpMaM, TPUHATHEIX JAHHBIM
Konexcom, mnomoraror msGesxars OTIPECTICHHBIX PHUCKOB, CIOCOOCTBYIOT pPa3BHTHIO W
TTOBBIICHUIO UMUIKa paboTHUKOB [IpeampusTus.

CrangapTsl  noBexenus TONpasyMeBaloT — CICJOBaHWE MPUHLMIAM YECTHOCTH,
NPO(eCcCUOHAIN3MA, CIPABELTHBOCTH 1 H00pOIKENaTebHOCTH B OO IEHHH ¢
KOJIETaMu, y4allMMUCS M UX POJMTENAMHU (3aKOHHLIME [PEJICTAaBUTEIISIMU), CLIOPTCMEHAMH,
KITUCHTAMH, IIOCTABLIMKAMH H FOCTSIMH.

Bee paborHuku, yuammecs u ux POAUTENHN (3AKOHHBIE PENCTABUTEIIH), CIIOPTCMEHBI,
[VICHTBL, ITOCTABIMMKKM M TOCTH HMEIOT IIPaBO HA YECTHOE W CpaBeAIMBOe oOpalieHue,
HC3aBUCHMO OT packl, IIBETa KOXKH, A3BIKA U KyJIbTYPHOM NPUHANTSKHOCTH. JIMCKpUMUHAITHS
H  TpUTCCHEHHE mo0Oro pona, NpoTHBOpeUaT nannomy Kopekcy wu  sBisrores
HEIIPUEMIIEMBIMH.

B ciywae wapymenms moGoro wus TpeGoBanmit Komekca paboTHUKY GyayT
HMPUMCHEHLI MEPhl OTBETCTBEHHOCTH, B COOTBETCTBUM C 3aKOHONATENLCTROM Pecny6muxu
Kasaxcran u gefictyronmmu HOPMaTHBHBIMH JOKYMEHTAMH,

Bee nonoxenus Kopexca spmsorcs O0SI3aTENBHBIMU  JUIS  COGIIONEHNS BCeMMU
PabOTHUKAMH, B TOM YHCIIE U paboTarmuMH 10 J0rOBOpPY OKA3a s YCIIyT.

IIpu npuéme Ha padory B IpennpusTue, a Taxxke Mpy KakIOM TOAIHCAHMH TPYIOBOTO
IOTOBOpa M [I0TOBOPA OKAa3aHHsS YCIyT, paGOTHHK NOJIKCH O3HAKOMHTBCS M IOIIIUCATE
O6s3arenseTBo 0 COOJIIOJICHUH HACTOSIIErO Konekca, xotopoe sBisercs HEOTBEMIIEMBIM
TNPUIOXKCHUEM K TPY IOBOMY TOrOBOPY.

Ipasuna Konmexca onmmakoBs! juis Beex PabOTHHKOB HE3aBHCHMO OT JOKHOCTH W
cTaxa pabotel. Hapymenue Komekca sisercs [IOBOIOM It OOCYKAEHHS MOBEICHUS
paboTHMKA Ha 3aceaHuu Jucuuniuaaproit KomuccHu [TpennpusiTus.

Konexe npencrasmser coboi 00obenne sTHYeCKHX HOPM H IIpaBUJI TIOBEACHMUSI
paborruKoB [Tpeanpustus,



Paborankam IMpennpuarus HeoGXOIUMO 03HAKOMUTECS © nonoxxenusamu Konexca u
PYKOBOIICTBOBATECS MU B IPOLIECCE OCYIUECTBICHIS CBOEH NeATEIBHOCTI,

2.0cHOBHbBIE IPHHIHNIBI OB EIEHHSI pabdoTnukos Ilpeanpustus

Paboruuku Tlpennpustus B chepe cBoell HeSTENBHOCTH JOJDKHEI CJICZIOBATH TAKUM
HPaBCTBECHHBIM MPUHIIAIIAM KaK!

- UYECTHOCTH, HPHHIIUITHANBHOCTB, CIIPaBEOJIMBOCTE;

= ,HOGpO)KeHaTeHBHOCTB, BCXKIUBOCTE M TAKTUYHOCTH BO B3aUMOOTHOIIEHHUAX C
YHalmuMHucs 1 ux POOHUTEIIAMH (BaKOHHBIMI/I HpG,IICTaBI/ITGH}IMH), KJIHCHTaMHu, IIOCTaBIIHMKaAMHU,
FOCTAMH U KOJIJIEraMH 110 pa60Te;

& Tpe6OBaTCHBHOCTB H KPUTHYHOCTE 10 OTHOLIEHUIO K 0666, CBOHUM ﬂeﬁCTBHHM, CJIOBaM
H [IOCTYIIKaM;

- J100pOCOBECTHOCTE B BBINOJIHEHHH Ciy)keOHBIX 0Bs3aHHOCTEH Ha 61aro menoBoif
penyrauun Ilpennpusitas;

2.1 Koudaukr unrepecos: 3J10ynoTpediienHe cayKeOHbIM MM0J103KeHHEM ‘

Padorunku [peanpustus HECYT OTBETCTBCHHOCTh 3a BO3ZHUKHOBEHHE CHTYyalui,
HOBJIEKIINX 33 cO00H KOHGIUKT MHTEPecoB.

Pabornuxu Ipennpustus He 1omKHEL HCIIONIB30BAaTh CBOE CIy KeOHOE MOJ0KeHUe JIjIs
HOTyICHHS JIAYHOM BEITOJIBI, OKA3aHKS TIOMOLIH YIEHAM CBOHX ceMeii U OJIH3KUX 3HAKOMBIX.
Takoe moBesenue cumraercs me AOIyCTUMBIM, [OPOYHT YECTh U HOCTOMHCTBO PaGOTHHKA
IpennpusTus.

PaGornuk [TpeanpusTis He NOMmKEH HCTIONL30BATE CITy’KeOHOE BpeMsi, YCTAHOBJICHHOE
Tpynoseim komexkcom Pecrny6iukn Kasaxcran u NIpaBUIaMK BHYTPEHHErO pacropsaika, B
JUITHBIX HHTEpecax (OCYIIECTBICHNE MPeaPHHUMATENHCKON ACATENBHOCTEIO). CirysxeOHoe
MOJIOKCHUE U pabovee BPEMs HCIOMB3YETCA TOMBKO UL 100POCOBECTHOIO M HAIEKAIIEro
BBITTOTHCHUS CBOUX JOJDKHOCTHBIX 00S3aHHOCTE].

2.2 IlporuBoaeiicTBHe KOppynuuu

Ipennpusitue nposeiser HETEPIHUMOCTE K JTFO0BIM (pOpMaM KOPpyNIHY U He IIOTEPITUT
OT CBOMX pPabOTHUKOB IIOBELEHHS, IPH KOTOPOM OHH, IIOJB3YSCh CBOUM CJIY)KEGHEIM
TIOJIO?KCHUCM, IOMTyyain OBl HEHaIUIekKAIee M HE3AKOHHOE oboramenue mis cebs, CBOMX
OJIM3KUX UITH OOUIPSITH TAKOE TTOBEICHIIE y KOJLJIer.,

Pabornnkam sanpemaeres npsamo umm kocsenHo TpeGoBaTh 1 Gparh BO3HArpaXKIeHIe.

2.3 ITopapku ot BHEMIHUX HCTOYHHKOB

Paboruukn Ilpeanpustus me BIIPaBe IPUHAMATE IOJAPKH, YIrOLICHUS, OIODKeHHS,
YCILYTH, PA3BIICUCHUs HIIH JI0ObIE IPyTrHe peIoKeHus, TNPEACTABIAIONIYIO MaTePHAILHYIO
ICHHOCTb OT JIMI M OpraHM3alMi, KOTOPEIE OKHUAAIOT OT HUX IIPUHATHA KaKuX-JIHGO
peLIeHuii,

PaGornukam sanpemaercs HPAMBIM M KOCBEHHBIM CHOCOGOM TpeGOoBaTh  HITH

[IPUHHUMATDE [I0JapoK, €CJIH OH HCXOOUT U3 3aIIPEeIlCHHOro HCTOYHHUKA UJIH IIPCIIOAHOCHTECS B
CBA3H C NOJIZKHOCTHRIM IMOJIOXKEHHUEM pa6OTHHKa.

K ucximovenusam otaocsTes:
- OM3HEC-TaHYH B paMKax JIeJI0BOi BCTpeun;

- Opennosas cysenupmas TMPOAYKIHA OTKPBITKH, aBTOPYYKH, OJIOKHOTEI, Gpemki,
KaJIeHIapH;




" PAsIMYHBIC  yCTYTW/MPOAYKTEL, JIBLOTHL, MONYYaeMEIC BCEMH paGoTHHKaMK
Hpennpustus, koropsle oTHOCATCS K KaTeropusM oOIIEI0CTY THEIX.
2.4 Pexomenganuu
Paboruukn Ipeanpustus Moryt nasats PEKOMCHAALNHK PYIUM JIHLAM [IPH TIPUEME Ha
pabory na Ilpennpustue, Ho Ha 06X OCHOBAHMSX, HE OTHABass OCOOBIX MPeAIIOYTEeHHMIL,
€CJIH KTO-JIM00 U3 KaHAUIATOB SIBISETCS ero POLCTBEHHUKOM HJIM 3HAKOMBIM.
3. ITpodeccuonanuzm

3.1 Ilpodeccnonanbhbie KavecTBa

Kaxcuerit paboTHuk momken 3uats chepy cBoelt mpodeccronanrbHOlM JESTENBHOCTH,
OTNCPATHBHO W KAYECTBEHHO BBINONHATE 3a]aHUS BLIMIECTOAIETO PYKOBOJACTBA, B
COOTBETCTBHH CO CBOMMH JOJKHOCTHBIMU MHCTPYKIIHAMH,

3.2 IlpodeccHoHanbHbIN HMHIK: TeI0BOE noBeJeHHe

IIpodpeccnonansusle  oTHOMEHMS MEXKIy pabOTHHKAMM CTPOATCS HAa B3AHMHOM
YBAKCHUH ¥ KOMaHIHOM JyXe — paGOTHUKH J[OJKHbI 0CO3HaBaTh, UTO paboTa, BEIIOTHIEMAS
paGoTHHKaMKH  JpyTHX TMOApa3sNeNeHui, MoxuuHeHa o6IeMy ACILy H 3acClly’KHBAeT
HPO(hECCHOHANLHOM OIEHKH,

JUIs 1OCTIKEHUS TOCTaBIeHHBIX Lenel HeoOX0NUMO JOGPOCOBECTHO BHITIONHATE CBOM
AOJDKHOCTHBIE  O0A3AHHOCTH, CcOOII0aTh TpeGoBaHMs Tpynosoro komekca Pecry6iuku
Kasaxcran, mnpasmn BHYTPEHHEro  TPyJOBOrO pacHopsiika, TpPYIOBOMH JUCUUIUIMHEI,
KaqCCTBCHHO U B CPOK BHINOJIHATE MPOU3BOICTBEHHbIE 3a7auu, paboTaTe HAJ [OBHIIEHHEM
CBOEI'0 IPO(ECCHOHAIBHOTO YPOBHSL.

PaGorHuku  nmomwxuel  nmpumnMare PCHICHUA  TOJNBKO B Ipedenax  CBoeld
MPO(eCcCHOHANBHOI KOMIICTCHIIMH, B COOTBETCTBHH C JOKHOCTHORM HHCTPYKIUEH u
ACJICTUPOBAHHBIMH BBILECTOSIIMM PYKOBOAHTENEM TIOIHOMOYHSMIL

B cayuae, ecnu perenue BOMPOCa MPEBLILACT €r0 NOKHOCTHBIC IONHOMOYMS U
PO(heCcCHOHANBHEIE KOMIIETCHLMH, pabOTHUK HOKEH 06paTUThCs K HEIIOCPEICTBEHHOMY
PYKOBOIUTEITIO.

Baxuelimumy 3agauamu  pykosomuresel ABJIIOTCA  MPOAYMAHHOE pasJelieHue u
pactipeieneHue paboTEl, ompesencHie cepsl npodeccHOHaNTBHON OTBETCTBEHHOCTH 51

KOOpAMHATIMA NEHCTBUM PabOTHUKOB C LIEIBIO MOCTHIKEHIS HaWJIy4IIuX pe3yJasTaTOB B
paMKax KOpIOpaTHBHBIX 3a/1ay.

4. PEII:U.’IB.HEHHC OTBETCTBEHHOCTH 32 AeATe/IbHOCTD Kaxaoro

4.1 OTBercTBeHHOCT —  3TO OTPAKEHHE  BBICOKOTO  YpPOBHS  MAacTepCTBa,
npodeccHonanuma, CNPaBeTNBOCTH, YCCTHOCTH M IOBEPUSL.

PaBoruuku [lpennmpustus s PaBHOM CTENEHH COBMECTHO Pa3nengIoOT  ycmexu
OpTaHU3alNH, €€ NOCTIDKCHHS U TAKIKE BMECTe NCPEXKUBAIOT HENPUSATHOCTH, KOTOPBIE IAI0OT
HCOLCHUMBIH OIBIT M 3TO I03BOJISIET CTAHOBUTHCS GIIHIKE K COBEPILIEHCTRY.

4.2 CranaapThl MOBEACHHUS:

- KaX(10¢€ pelleHne NPHHUMACTCS B PE3YJIHTATE B3BELIEHHOIO aHalIM3a ¥ CrocodcTByeT
AocTiokenuro uesneit [Ipeampusrus;

- CBOCBPEMEHHOE M TOYHOE BBITIOJIHEHHE [TOCTABICHHEIX 3ajay;

- ObICTpOE pearupoBanie Ha H3MEHSIIOIINECS YCIIOBHUSL.

4.3 Cosznanne OnaronpusitHoii paGoueii Cpelbl B KOJIJIEKTHBE

PykoBoaurens CTPYKTYPHOI'O MOApa3AeNeHUs NOMKEH TOUHO ONpeNe/ATh 3adaud u
00beM CITyKeOHBIX T1OMTHOMOYMI TTOAYMHCHHBIX, B COOTBETCTBHM C 3aHUMAEMBIMH MMM




AOLKHOCTAMH, HE OTHABATh MOAYMHEHHBIM 3aBEIOMO HEBBINOMHEMELX pacropsHKeHuis, He
TpeGOBaTh OT HUX HCHOMHEHHS TMOPYYCHUH, BBIXOMSIIMX 32 DPAMKH HMX CIyIKEOHBIX
obs3anHocTel. He momyckaeres mo oTHOMeHHIo K pabOoTHHKAM, yYaluMes i X pOLUTENAM
(3aKOHHBIM IpenCTaBUTEIAM), MO0 K CIIOPTCMEHAM, KITHEHTaM, ITOCTABLIMKAM M TOCTIM
HEOOOCHOBAHHBIX OOBMHEHMH, (hakToR Ipy0OCTH, YHIDKEHHS YeTIOBEYECKOro JOCTOMHCTBA,
OecrakTHOCTH.

Kancapiit  paGotHuk lpennpusitus  KOJOKEH — YBaKUTENBHO  OTHOCHTHCS K
FOCYMapCTBeHHBIM - cuMBONaM  PecnyGrnkn  Kasaxcraw, FOCYy TapCTBEHHOMY U JIPYTUM
FISbIKAM, TpaIHIUAM M oObryasM Haponos Kasaxcrama, ururs, Oepeyb W MPUYMHOKATH
TPpafHLNH, TIPECTIIK, UMUK IIpennpustus,

4.4 Cuy:xedHas 3THKA 00 IeHHSsT

OTHYECKHE HOPMBI CIIYIKEOHBIX OTHOIICHMUIA 0asupyroTess  Ha 0OIIeUeIOBEYECKIX
HOpMax u npasuiax nosenenus. He momyckaercs myGianunas KPUTHKA IPO(ECCHOHATIBHEIX
WJTH JITYHOCTHBIX Ka4eCTB paGOTHHKOB M PyKOBOJCTBA IIpennpuaTns, paBHo Kak KieBeTa u
ockopOienne. JInunkle HHTEPECH PaGOTHUKOB He IOJHKHE] B/IUATh Ha B3aUMOOTHOIIEHUS ¢
YHAIIMHCS U X POAUTENAMH (3aKOHHBIMH [IPeACTABUTEISIMH), CIIOPTCMEHAMHU, KITHEHTaMH,
NMOCTaBIIHKAMH, FOCTAMM ¥ paboTHHKamMu [Ipeanpustus,

Ilpr ucronsennn cmykeGHBIX obs3aHHOCTed, mpu paGoTe yYaUMHCA W HX
poIuTeIAMH  (3aKOHHBIMH NPCIICTABUTESIME),  CO  CHNIOPTCMEHAMH, KIIMEHTaMH,
MOCTABIIMKAMH M TOCTAMH, & TaKKe IPH pELICHHU CIIOPHBIX CHUTYallMH OTHOLIEHUS
HEOOXOAMMO CTPOHTE UCKITFOUHTEILHO Ha STHUECKOH I IPO(ECCHOHANBHOM OCHOBE.

lloTeHUmaNbHBI KOHIUMKT MHTEPECOB MOMKEH GhiTh PacCMOTPEH OTKPEITO, B LIENIIX
SAUMTEL Kak HHTEpecoB Ilpeanpusrus, Tak u paGorHMKOB, YUALIUXCA U UX POIMTENet
(3aKOHHBIX IpelcTaBUTENE), CIIOPTCMCHOB, KIIMEHTOB, IIOCTABUIMKOB FOCTEH M TPeTHHX
JIHIL,

4.5 JTHKA MEKIHYHOCTHBIX OTHOIICHHUI

Bece paGorruxu [peanpusus HECYT OTBETCTBEHHOCTE B COOTBETCTBUH ¢
sakononarenccTsom PecryOiukn Kasaxcran, 3a TO, YTOOBI B KOJUTEKTUBE He GBIIO MEcTa ity b ¢
TIOOBIX ClTyyaes JAMCKPUMHHALUH, KOTOPEIE:

- [IOCATAIOT HA YECTh U JOCTOUHCTBO JINUHOCTH,

- CO31AI0T Ha paboyueM MecTe 0GCTAHOBKY 3aIly rHBAHMS 1 Bpak1eOHOCTH;

- OTPHLATENIRHO CKa3bIBAIOTCS Ha NEPCIIEKTHBAX KAPhEPHOro pocta paGoTHuUKa;

- HAHOCAT Bpen perytauuu [Ipeampustus.

4.6 KopnopaTususie npasanuxu, KOHKYPCBI

OHIM U3 BaXKHEIX 9JIEMEHTOR B (GOpPMUPOBAHUH KOPIOPATUBHOIM KyJIBTYPBI SIBISIETCH
HPOBEICHNE NPa3AHUIHBIX MEPONPUATHI B KOJUIEKTHRE. K TPaJHIOHHBIM KOPIIOPATHBHBIM
lipasiHnkam oTHocares dens poskaenue [peanpustus, Hopsrii roJI U T.J.

B KoprniopaTHBHEIX mpasgHIYHEIX MCPOTIPUATUSAX IPUHUMAOT YYACTHE BCe paOOTHHKH,

4.7 Tnu poxmenusi paGoTHHKOB. IMogapku

IIpasnnosanue nuedt posxaenus pabOTHHKOB TaKke SBIAETCS TPaJIULMOHHBIM /IS
WICHOB KOJUIEKTHBA.

Bo Bpems mnpasmuoBaHms ameii POKAEHUsS paGOTHHKOB TPHEMIIEM JerKuii byprer
(Gesankorosnsuele HamuTKY, bpyKTHI, CanocTH) B HepaGouee BpeMs (00e/IeHHbI TIepephIB).

Iomapku paboraukam npenonsocaTes s 34BHCHMOCTH OT JIMYHBIX MOKEJIAHUN YIeHOB
KOJIJIEKTHRA.

4.8 Onnoii u3 o6s13anHOCTEIH PaGOTHHKOB SIBJIsIeTCs1 oGeciedenne COXPaHHOCTH, 2
TaKiKe OepesKHoe OTHOLIEHHE K umyuecrsy Ilpexnpusitus.



PaGoTHukam sanpemarores noGpie akTh BaHJa/lu3Ma, MOPYM WIH HHOE HAHECEHHE
ymepba umymectBy Ilpemnpusitus, BKTIOuas 3Manud, obopynoBaHue, MeOenb, a TaKiKe
BBIHOC UMYIIECTBA 6€3 CHEeNHaNTBHOr0 pa3peieHus,

K umymecrBy [IpeanpusTus, otnocsres:

- BCC MaTepHalbHOE HMMYIIECTBO [IpemupusTHs Kak apeHayemMoe, TaKk U
[IpHHAUIEKAITCe HA MTPaBaX COOCTBEHHOCT,

- BCAL YYIETHO-0TUCTHAs IOKYMEHTALWS 110 KIIHEHTAM U JII06ast Apyras JOKYMEHTAIHS;

- JIMYHBIC Nefla paGoTHUKOB, 0a3a NAaHHBIX 10 KaHANIaTaM M Ipoyas  KaJpoBas
JIOKYMEHTAI[HS;

- BCC PCKIAMHEBIC MaTePHANBl, CIIUCKM KIHEHTOB, PErHCTPAIHOHHbIC KYpPHAIBl U
MOOkIE Pyrue TOKYMEHTBI, KOTOPEIMH BIAJeeT Ipeanpusrue;

- BCC BHYTPEHHNIE TPOLEIYPEI, IONOKEHUS, TUIIOBEIE (OPMBI JOTOBOPOB M Jpyrue
AOKYMEHTEI, paspaboTaHHsle pabotaukamu [Ipeamnpusrus.

33KJIIO‘-IHTEJIIJHLIB IHOJIOKEeHH ST

Kozeke xopropartusmoit stuku seistercs OTPOKCHUEM HOPM W MPaBHI, KOTOpHIE
CHKCAHEBHO UCIIONB3YIOT B CBOEH SKM3HU pabOTHHKY HaIlell OpraHU3aIlHH.,

OCHOBHBEIMH  IIeHHOCTSIMH Ipennpusarus  sBnsroTCS Hectnocts,  JloBepue,
CrpaBennuBocTs 1 PasjielleHne OTBETCTBEHHOCTH 3a ACATENBPHOCTE KaXKI0ro paboTHHKA

OpraHH3anum. L[BHHOCTH HpeHHpHﬂTHH, pasacisieMEeIe pa6OTHI’IKﬁMH, POXAAIT NOBEpHE U
COCIMHAIOT OPTaHHU3aIUIO B CAHUHOE 1IeJIoe,



